ANNEXURE ONE

DIVISION OF LABOUR 

The information in this annexure indicates specific roles and tasks that each unit should play in the process of using Annual Reports for oversight purposes. This is indicated within a particular time frame and for specific tasks that need to be carried out. Reference to the page numbers (as indicated below) of the National Treasury document
 as the main source document of the Plan should still be done.  

Public Education Office 

Timeframe
Activity
Page

From
To



August 1
September 29
· Prepare for Day of Delivery.

(The aim would be that on the ‘Day of Delivery’ Parliament would host public education events highlighting the fact that Annual Reports are public documents and important instruments of accountability, and also give Departments and Entities an opportunity to showcase their achievements over the past year. The event would also draw attention to those institutions whose Annual Reports were delivered on time, as well as those that still need to be tabled).
29-32


September 30
September 30
· Day of Delivery (or the first working day after if 30 September falls on a weekend).  
7

Information Services Section: Library 

Timeframe
Activity
Page

From
To



August 1

August 1

August 1

August 1


August 2

August 2

August 4

August 2


· Provide Members with the Strategic Plans and ENE of related years. 

· Provide Members with the State of the Nation Address and related policy documents.

· Provide Members with performance agreements of the accounting officers.

· Provide Members with the previous year’s Annual Report for the Department or Entity.
29-32

Information Services Section: Research

Timeframe
Activity
Page

From
To



August 1

August 3

August 9

August 17
August 2

August 8

August 11

September 27
· Provide Members with the State of the Nation Address and related policy documents.

· Provide Members with an analysis of section 32 and 40(4) reports published and generated each month respectively, especially those covering each quarter. 

· Compile a report from other oversight bodies such as the Public Service Commission, the Public Protector, regulatory agencies and any other agencies monitoring delivery of a Department or Entity.

· Prepare for oversight hearings.
29-32

October 
Week 1
· Assist with Portfolio Committees preparation phase.  


October 
Week 2
· Assist the Joint Budget Committee with its presentation on Expenditure Reports Information. 

· Assist the Public Accounts Committee to compile a report that indicate to each of the Portfolio Committees specific issues they should be aware of when they exercise oversight of the Annual Reports by the end of the second week. 
29

November
Week 1
· Assist each Portfolio Committee to compile an Oversight Report for each of the Entities the committee reviewed.
33



Committee Section 

Timeframe
Activity
Page

From
To



August 9

August 9

August 9

August 11

August 17
August 11

August 11

August 11

August 12

September 27
· Provide Members with previous year’s Oversight Report and any resolutions taken by the House in relation to the particular function, and any responses received from the Minister.

· Compile a list of outside subject experts and organisations with knowledge of the particular function.

· Provide Members with the latest Treasury Regulations and National Treasury’s latest Guide for the preparation of Annual Reports.

· For concurrent provincial functions, prepare for the workshops involving provincial Departments and Portfolio Committees.

· Prepare for oversight hearings. 
29-32

October 
Week 1
· Assist with Portfolio Committees preparation phase.  


October 
Week 2
· Assist Portfolio Committee in preparatory meeting to identify key issues that need to be explored, to agree in broad terms what they would like to get out of the hearings, and possibly to prioritise certain key questions. 
31

October 
Week 3
· Assist Portfolio Committees during hearings.

· Assist Portfolio Committees with provincial concurrent functions during joint oversight workshops.
31

31



October
Week 4
· Assist Portfolio Committees during hearings.
31

November
Week 1
· Assist Public Accounts Committees during hearings.

· Assist Portfolio Committees during hearings.
31

November 
Week 2
· Assist Public Accounts Committees during hearings.


November
Week 3
· Assist Public Accounts Committees during hearings.

· Assists Portfolio Committees with follow-up phase.
34

November
Week 4
· Assist Public Accounts Committees during hearings.

· Assists Portfolio Committees with follow-up phase.
34

December
February
· Assist Public Accounts Committees during hearings.
· Assists Portfolio Committees with follow-up phase.
34

March 
Ongoing
· Assists Portfolio Committees with follow-up phase.
34



Clerk of Papers 

Timeframe
Activity
Page

From
To



August 1
August 10
· Prepare a database listing all the Entities that are required to submit Annual Reports in terms of the PFMA.
29-32

September 30
September 30
· Tabling of Annual Reports. 

(Section 65 of the PFMA requires that Ministers table the Annual Reports for the Departments and Public Entities for which they are responsible by 30 September. If Ministers are able to table Annual Reports earlier, they should be encouraged to do so.)
6



October 1
October 1(or the first working day after 30 September)
· Prepare a special Order Paper dealing solely with the tabling of Annual Reports.
7

October
Week 1
· Submit a report to the Speaker on Friday (for tabling in the House) that:

· Lists the Entities by responsible Minister for which Annual Reports were tabled during the week. 

· Lists the Entities by responsible Minister for which Annual Reports are outstanding, but where the Minister has submitted a written explanation setting out reasons for the delay. 

· Lists the Entities by responsible Minister for which Annual Reports are outstanding, and for which the Minister has not submitted a written explanation as required by section 65 of the PFMA.
8



October 
Week 2
· Submit a report to the Speaker on Friday (for tabling in the House) that:

· Lists the Entities by responsible Minister for which Annual Reports were tabled during the week. 

· Lists the Entities by responsible Minister for which Annual Reports are outstanding, but where the Minister has submitted a written explanation setting out reasons for the delay. 

· Lists the Entities by responsible Minister for which Annual Reports are outstanding, and for which the Minister has not submitted a written explanation as required by section 65 of the PFMA.
8

October 
Week 3
· Submit a report to the Speaker on Friday (for tabling in the House) that:

· Lists the Entities by responsible Minister for which Annual Reports were tabled during the week. 

· Lists the Entities by responsible Minister for which Annual Reports are outstanding, but where the Minister has submitted a written explanation setting out reasons for the delay. 

· Lists the Entities by responsible Minister for which Annual Reports are outstanding, and for which the Minister has not submitted a written explanation as required by section 65 of the PFMA.
8



October
Week 4
· Submit a report to the Speaker on Friday (for tabling in the House) that:

· Lists the Entities by responsible Minister for which Annual Reports were tabled during the week. 

· Lists the Entities by responsible Minister for which Annual Reports are outstanding, but where the Minister has submitted a written explanation setting out reasons for the delay. 

· Lists the Entities by responsible Minister for which Annual Reports are outstanding, and for which the Minister has not submitted a written explanation as required by section 65 of the PFMA.
8

November
Week 1
· Submit a report to the Speaker on Friday (for tabling in the House) that:

· Lists the Entities by responsible Minister for which Annual Reports were tabled during the week. 

· Lists the Entities by responsible Minister for which Annual Reports are outstanding, but where the Minister has submitted a written explanation setting out reasons for the delay. 

· Lists the Entities by responsible Minister for which Annual Reports are outstanding, and for which the Minister has not submitted a written explanation as required by section 65 of the PFMA.
8

November 
Week 2
· Submit a report to the Speaker on Friday (for tabling in the House) that:

· Lists the Entities by responsible Minister for which Annual Reports were tabled during the week. 

· Lists the Entities by responsible Minister for which Annual Reports are outstanding, but where the Minister has submitted a written explanation setting out reasons for the delay. 

· Lists the Entities by responsible Minister for which Annual Reports are outstanding, and for which the Minister has not submitted a written explanation as required by section 65 of the PFMA.
8

November
Week 3
· Submit a report to the Speaker on Friday (for tabling in the House) that:

· Lists the Entities by responsible Minister for which Annual Reports were tabled during the month. 

· Lists the Entities by responsible Minister for which Annual Reports are outstanding, but where the Minister has submitted a written explanation setting out reasons for the delay. 

· Lists the Entities by responsible Minister for which Annual Reports are outstanding, and for which the Minister has not submitted a written explanation as required by section 65 of the PFMA.
8

November
Week 4
· Submit a report to the Speaker on Friday (for tabling in the House) that:

· Lists the Entities by responsible Minister for which Annual Reports were tabled during the week. 

· Lists the Entities by responsible Minister for which Annual Reports are outstanding, but where the Minister has submitted a written explanation setting out reasons for the delay. 

· Lists the Entities by responsible Minister for which Annual Reports are outstanding, and for which the Minister has not submitted a written explanation as required by section 65 of the PFMA.
8

December
February
· On the first Friday of every month submit a report to the Speaker (for tabling in the House) that:

· Lists the Entities by responsible Minister for which Annual Reports were tabled during that month. 

· Lists the Entities by responsible Minister for which Annual Reports are outstanding, but where the Minister has submitted a written explanation setting out reasons for the delay. 

· Lists the Entities by responsible Minister for which Annual Reports are outstanding, and for which the Minister has not submitted a written explanation as required by section 65 of the PFMA.
8

March 
Ongoing
· On the first Friday of every month submit a report to the Speaker (for tabling in the House) that:

· Lists the Entities by responsible Minister for which Annual Reports were tabled during the month. 

· Lists the Entities by responsible Minister for which Annual Reports are outstanding, but where the Minister has submitted a written explanation setting out reasons for the delay. 

· Lists the Entities by responsible Minister for which Annual Reports are outstanding, and for which the Minister has not submitted a written explanation as required by section 65 of the PFMA.
8

Office of the Speaker

Timeframe
Activity
Page

From
To



August 1
September 29
· Immediately refer all Annual Reports to the relevant Portfolio Committees and the Public Accounts Committee.
29-32

September 30
September 30
· Immediately refer all Annual Reports to the relevant Portfolio Committees and the Public Accounts Committee.


October 2
October 2(or the second working day
· Table a special Order Paper dealing solely with the tabling of Annual Reports in the House.
7

October 
Week 1
· Communication and late tabling of Annual Reports. 


October
Ongoing
· The Speaker or another suitable person formally communicates with Ministers regarding the late tabling of Annual Reports and the required written explanations.
8



March 
Ongoing
· Once all Annual Reports have been tabled, the Speaker to consider making a special announcement in the House to record completion of the tabling of Annual Reports due from the Executive. 


� National Treasury Guideline for Legislative Oversight through Annual Reports 26 January 2005


� Ibid 
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